](eysunuz ARYRA AmeriCorps Host Site Agreement

2017-2018

Host Site Contact

What's Inside: This agreement is between the Keystone SMILES Community Learning
' Center, Inc,, and Crawford Central School District
(HOST SITE)

¢ Overview Host Site AmeriCorps Program Contact Name Mr. Kurt Meader

¢ Host Site )
email _kurt.meader@craw.org

Agreements
o Host Site | Mailing Address: 1216 South Main Street Meadville PA 16335
Personnel
Telephone #: 8147247073
¢ Financial
Responsibilities Business Office Contact: Mr. Mr.Guy O'Neil

S # i i
¢ Assurance Business Contact Email guy.oneil@craw.org

0 Program Support
and
Implementation

Mailing Address: ;, 11280 Mercer Pike Meadville PA 16335

Telephone # 8147243960

¢ Training and . .
Tachpical Number of AmeriCorps Positions Awarded

(To be completed by Keystone SMILES AmeriCorps Office)

Assistance
iy Types of | Full Time | Half-Time | Reduced Time | Quarter-Time ED Minimum
¢ Termination of Positions | ED Award | ED Award | Half ED Award Award Time ED
Agreement 1700 900 675 450 Award 300
Positions t T School Year -
0 Attachments be T 4 0 0 @ Vi
awarded:
0 Technology QT Summer -0
Access
- , Please Note: It has always been SMILES requirement to place a minimum of 2 positions
0 Host Site

i per host site to keep with AmeriCorps program'’s "corps” design.

Application Please Note: All original host site AmeriCorps position requests for 2017-2018 were

| |included in the 2017-2018 SMILES AmeriCorps grant application, which comes with a
financial cash commitment for . When host sites reduce the number of positions from their
original request it forces us to have to find matching funds somewhere else and also deters
us by meeting the 100% enroliment requirement. We thank you for your continued support
to the AmeriCorps Program.

Keystone SMILES Community Learning Center; 525 Main Street, PO Box 352, Knox PA 16232 814.797.1184
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Host Site Agreements:

Approved Host Site agrees:
a] To assist in the recruitment and selection of individuals to

serve. Itis the expectation of CNCS that programs have
100% enroliment by the end of September to ensure the
selected applicant can attend the Keystone SMILES EST
Training at the beginning of October. Member slots may he
redistributed to other eligible HOST SITES on the wait list:

b] To send at least one representative to all HOST SITE
meetings sponsored by Keystone SMILES AmeriCorps, three
to four times per year;

¢] Members are not eligible to serve under the direct
supervisor unless the direct supervisor attends Keystone
SMILES AmeriCorps required annual fraining;

d] To make appropriate HOST SITE staff available for
interviews, pre-service orientation and site visits by Keystone
SMILES AmeriCorps' staff and interested applicants;

e] The host site agrees to follow all federal, state and local
regulations and policies required by the AmeriCorps Program.
Direct supervisor's clarifications of provisions will be provided
by Keystone SMILES AmeriCorps.

fl  To ensure members participate in quarterly web-based
reporting system and submit Quarterly Service Data reports
necessary to meet performance measures and funding
requirements in the Keystone SMILES AmeriCorps grant
provisions;

=» Data collected will provide information regarding the
number of students tutored, their progress, the number of
volunteers and service-learning participants generated
and the number of hours spent serving and learning; as
well as requiring members to complete and submit
performance measurement rubrics or scores from
standardized tests. Performance measurement tools are
determined by the organizational approved grant
objectives under which each member serves, The HOST
SITE identified the member's services in the HOST SITE
APPLICATION, and verified its willingness to conduct the
type of performance measurement required by Keystone
SMILES AmeriCorps.



Host Site Agreements (cont.)

gl To only place members in their host site serving in activities
approved by Keystone SMILES AmeriCorps Corporation for
National and Community Service application performance
measures described in the member's service description. Any
changes to activities must be pre-approved by Keystone SMILES
AmeriCorps and updated in the member's service description.
h] To release members from HOST SITE responsibilities when
necessary to attend all required trainings and participate in the
webinars or service days provided by Keystone SMILES
AmeriCorps and identified by CNCS and Keystone SMILES
AmeriCorps program.
— National Day of Service and Remembrance September 11th
= AmeriCorps State required activity, one per year.

Date to be announced by PennSERVE.
= MLK day of service, January 18th
—» AmeriCorps Awareness Week Event—March
— Must attend one of the Progressive Agriculture Days on either
May 18th or May 25th.
= Exit and Life After AmeriCorps events on 7/16/18, 7/31/18,
8/15/18
i.  Toensure adequate and safe service environments for the
member (s) with the understanding that Keystone SMILES
AmeriCorps is NOT liable for incidents that occur at HOST SITES
due to negligence or unsafe conditions.
j. Toensure AmeriCorps branding is supported per the policies
of the Corporation for National and Community Service,
PennSERVE, The Governor's Office of Citizen Service, and the
Keystone SMILES AmeriCorps program identifying members as
National Service participants and participating agency. This
includes members wearing their Keystone SMILES AmeriCorps ID
badges daily in addition to agency ID if required and host site
placing AmeriCorps serving signs / logo in a prominent place for
identification in each building where members are providing
services. Keystone SMILES AmeriCorps can provide the digital

logo, if needed.

k. Toidentify members as Keystone SMILES AmeriCorps
members serving at HOST SITE in written
communication and publications promoting programs
and services provided by members, (i.e. John Smithis
a Keystone SMILES AmeriCorps member serving at
Laurel School District)

. To provide Keystone SMILES AmeriCorps with the

opportunity to disseminate information to school

personnel and the student hody, upon need.

m. To provide mileage reimbursement for any travel

members are required to use a personal vehicle as part of

the service assignment required by the HOST SITE.,

n.  To ensure AmeriCorps members do not transport

students/clients in personal vehicles.

0. To ensure AmeriCorps members do not drive agency

vehicles without written consent from Keystone SMILES

AmeriCorps program /host site and is identified in the

service description. Written request must be submitted to

Keystone SMILES at beginning of program year to ensure it

is placed in the member position description.

p. Toensure AmeriCorps members have access to all web

sites and their sub-pages which are listed on

Attachment A of this document.

q. Attachment B - The Host Site application submitted by

their organization and its contents are part of this

agreement.



Host Site Personﬁélf;?_if__.. -—

a] To provide dally supe'w'islo_', 'aﬁd l |
- communication with momber( ) and Keystone | ILE
AmeriCorps' staff members dunng sﬁe.visits or through
the ticket system available to HOST SITES onthe
2 Keystona SMILES AmertCorps web 31to
b]  Toidentify and authorize personnel to electronloally :
: approve OnCorps timesheets to ensure the accurate,
| tlmeiy submission of AmenCorps member tlmesheets
venfying accurate and supervised service hours weekly . ‘
i Sltes wﬂl provide computers for members to clockin tho member(s) 0 eir serwce
Isi AmenCorps coordinators are a _aliabl

g the Attend tlmekeepmg system if a member does

- not havezthe abiilty to use their smartphone : resolving such chaﬁenges
€ afety of the AmeriCorps member the Host 1 To include Keystone SMELES AmeﬂGor :
t a supervlsor on—sﬂe at all times while development of any performance action plan

implemented to improve and/or correct th_e pe _o” anc

- of member(s); ' . : _
k] To understand the regulation, if for any réason. a.
member(s) withdraws or is released from the HOST
SITE or Keystone SMILES AmeriCorps, Keystone
SMILES AmeriCorps cannot replace the mémber if
more than 30% of their hours have been served as
pursuant to the federal regulations of the National
Community Service Act.

] To ensure, AmeriCorps members are not to be

used for driving agency vehicles to transport youth.

ftedlisaticniaward;
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Assurances for Prohibited
Activities
Mandated by National Legislation

a] By this Agreement the HOST SITE verifies members will not
be performing work of vacated jobs, no jobs will be lost, no
present employees will be replaced, and no hours of current
employees will be reduced as a result of member(s) service to
HOST SITE; nor may the HOST SITE displace a volunteer
already providing services to the HOST SITE

b] The HOST SITE verifies activities provided by member(s) do
not duplicate an activity that are the same or substantially
equivalent to activities provided by a State or local government.
¢] The HOST SITE understands the member(s) is prohibited
from engaging in or conducting any activities of a religious
nature, including religious instruction, worship services or
proselytizing during service hours and agrees to take appropriate
steps to assure compliance;

d] The HOST SITE understands the member(s) is prohibited
from promoting or deterring union organization during service
hours and the member(s) must not violate the Hatch or

Federal Anti-lobbying Acts, and agrees fo take appropriate steps
to assure compliance;

e] The HOST SITE understands the member(s) is prohibited
from participating in or endorsing events and activities that are
likely to inciude advocacy for or against political parties, political
platforms, political platforms, political candidates, proposed
legislation, or elected officials

fi The HOST SITE will not discriminate against a member on
the basis of race, color, religious creed ancestry, union
membership, age, sex, sexual orientation, national origin, non-job
related handicap or disability, nor political affiliation;

g] The HOST SITE will comply with all Federal and State
statutes relating to this Agreement.
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Training and Technical through
Keystone SMILES AmeriCorps
Program

a] Training and technical assistance, designed to enhance
leadership, organizational and technical skills including web-
based service learning coursework and service specific
training, will be provided for member (s).

b] Certified AmeriCorps members with teaching degrees
may earn Act 48 credits for approved training hours through a
local approved Act 48 provider.

¢] Member(s) and HOST SITE personnel will participate in
a pre-service and early service trainings to ensure all host
site participants are aware of the federal and state regulations
and requirements for a successful program term of service.

d] Added fo the First Aid, CPR certification training will be
CERT (Citizens Emergency Response Team).

e] Members are reqiréd be released each year to
participate in a Disaster Simulation Day in early June.

f] Keystone SMILES will provide host sites with HOST
SITE AmeriCorps pen drives with polices, PowerPoints, and

other information to ensure a successful program.

TRAINING REQUIREMENT FOR HOST SITES

Host sites are required to schedule a monthly AmeriCorps
member meeting at their host sites in which all AmeriCorps
members of that site must participate. Keystone SMILES
AmeriCorps staff will utilize these meetings as scheduled for

host site visits.



TERMINATION OF AGREEMENT

Failure to abide by the terms of the AGREEMENT may result in
termination of this AGREEMENT and immediate removal of the corps
member (s) from the HOST SITE.

Attac_hment

ONGOING YEARLY CRITERIA

Each year, the Corporation for National and Community Service and
PennSERVE, update their regulations which Keystone SMILES must
abide by. Each host sites must sign off and agree to the annual
criteria for participation as a Keystone SMILES' Host Site. This
criteria will outline the member requirements for acceptance, ethic
of service, training and other program requirements and changes to
previous program year.

Agency /School Authorized Personnel:
By Signing below, the host site understands and agrees to the
terms of this agreement.

Authorized Agency/School Personnel

Title of Authorized Signature

Authorized Signature

Date

Technology Access Authorized Personnel:
By Signing below, the host site’s authorized technology
personnel listed below agrees to the technology access
quidelines listed in Attachment A

Ac éss to the Keystone SMILES

Authorized Technology Personnel

Title of Technology Personnel

Signature of Technology Personnel

Date
Keystone SMILES CLC Authorized Personnel:

Qr/uc,@ 0 ;f& O/(/X/C%

JO)IC,[’:‘ A E(Jsdlck Executive Director, Keystone SMILES
Community Learning Center

Vol L. ind

Date




| well as member forms, calendars and announc
.https //www smllesamerlcorps org

i f":'or DS - AmeriCorps member access to tlmesheets
. Otk //secure oncorpsreports.com/

)d Online trmekeepmg system to track members daily atten'dlan
/ ackmy_time:.com

) ._—"AcCess td monthly/bi-monthly webinars

. :."SMILES Trouble Tickets for member and their
stions and/or concerns
9/s cfipt's'/_o_st/

K ystone SMILES uses to collect information
e 'contacts

Keystone SMILES to collect
AmeriCorps members and host site




